
Welcome to Elysian 
School Pride… 

 

 

 

 
Building Leaders Everyday.  

Building Leaders Let’s Start Today! 
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Hello and welcome to another exciting school year!  As your 
superintendent/principal, I cannot begin to tell you how excited I am to partner 
with you on your educational journey.  Working together, side-by-side, we most 
definitely have the power to change “our” world.  I believe that as we all work 
together we can continue to make this school an amazing place to learn and 
grow.  

  

I challenge you to have a great year by working hard to achieve academically 
and socially.  Hard work and persistence will help you soar this year as an 
Elysian Eagle.  I am excited to see where this year will take all of us here at 
Elysian. 

  

Please know that my door is always open.  I will be here when you need an ear 
to bend, when and if you need advice, when you want a second opinion, and 
when you just want to chat.  Soar high Elysian Eagles and have an amazing 
year! 

  

Your Superintendent, 

  

Lucas Larson

 
 
 
 
 
 

To The Awesome sTudenTs of 
elysiAn school: 
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Leader In Me Pledge 

 
I pledge to be a leader, 

I will work hard every day, 
To follow the 7 habits, 

And do things the right way. 
 

I will strive to be proactive, 
And own each choice I make. 

I will lead by example, 
And wisely choose the path I take. 

 
I will begin with the end in mind, 

It’s the best way to succeed. 
When I have a well thought plan, 

I will reach my goal indeed. 
 

I will put first things first 
It is a smart way to be. 

I’ll work hard then I’ll play, 
And do something for me. 

 
I will seek the best solution, 

So everyone can win. 
It’s the perfect way to go, 

So I will always think win-win. 
 

I will always seek to listen first, 
And help out when I can, 

Before I tell my side, 
So I can understand. 

 
I promise to work with others, 

Because it would be wise, 
To put our thoughts together, 

So we can synergize. 
 

I know that I’m important, 
And I must take care of me. 

I promise to sharpen my saw, 
To relax and feel stress free. 

 
By using the 7 habits, 

I’m the best me I can be. 
I pledge to take the journey, 

To bring out the Leader in Me! 
 

Written by: Susie Vaninetti 
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Preface 
To Students and Parents: 
  
The Elysian Student Handbook contains information that students and parents are likely to need 
during the school year. The handbook is organized alphabetically by topic. Throughout the 
handbook, the term “the student’s parent” is used to refer to the parent, legal guardian, or other 
person who has agreed to assume school-related responsibility for a student. 
   
The Student Handbook is designed to be in harmony with Board policy. Please be aware that this 
document is updated annually, while policy adoption and revision is an ongoing process. 
Therefore, any changes in policy that affect student handbook provisions will be made available 
to students and parents through newsletters and other communications. These changes will 
generally supersede provisions found in this handbook that have been made obsolete by newly 
adopted policy.  The administration reserves the right to modify the student handbook guidelines 
when deemed necessary at the discretion of the administration. 
 
Please note that references to policy codes are included to help parents confirm current policy. A 
copy of the District’s Policy Manual is available in the school office. 
  
In case of conflict between Board policies or any provisions of student handbooks, the provision 
of Board policy is to be followed. 
  
Elysian does not discriminate on the basis of race, religion, color, national origin, sex, or 
disability in providing education services, activities, and programs, including vocational pro- 
grams, in accordance with Title VI of the Civil Rights Act of 1964, as amended; Title IX of the 
Educational Amendments of 1972; Section 504 of the Rehabilitation Act of 1973, as amended. 
  
The following District staff is designated to coordinate compliance with these requirements: 
  
Title IX: Lucas Larson, 6416 Elysian Road, Billings, MT 59101, 406-656-4101 
 
Section 504: Lucas Larson, 6416 Elysian Road, Billings, MT 59101, 406-656-4101 
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Animals 
Pets brought to school for “show and tell” need to come and go with a parent 
and/or guardian. The classroom teacher must give advanced approval before 
animals are brought to school.  
 
Attendance 
Regular school attendance is essential for the student to make the most of his or her education – 
to benefit from teacher-led activities, to build each day’s learning on that of the previous day, 
and to grow as an individual. 
 State law requires that a student between the ages of 7 and 16 must attend school unless 

the student is otherwise legally exempted or excused. School employees must investigate 
and report violations of the state compulsory attendance law. A student absent from 
school without permission, from any class or from required special programs, will be 
considered truant and subject to disciplinary action. Truancy may also result in 
assessment of a penalty by a court of law against the student and his or her parents.  

 Class time is important. Doctor’s appointments should be scheduled, if possible, at times 
when the student will not miss instructional time.  

 A student who is continually tardy to class or absent to school will receive a follow-up 
letter at the end of the semester. 

 Students may leave school during the day only if they check out in the office. Parents 
must send a note or call the office to request the student be excused from school. The 
secretary will notify the student. Prior to leaving the building, students must sign the 
check-out clipboard in the office. When the student returns from the appointment, he/she 
must sign back in to the building on the same clipboard.  

 

Excused Absences 
Board policy states that absences from school may be excused only for the following reasons: 

 Personal illness 
 Appointments with health professionals that cannot be made outside of the regular 
school day 
 Legal appointments / outside counseling 
 Emergency family situations (such as bereavement) 
 Planned absences for personal or educational purposes, which have been previously 
approved. 

 

Unexcused Absences 
Any other absence is considered unexcused. An unexcused absence is an absence from class or 
classes on a single day without a valid or verified excuse from the parent or guardian or approval 
by the school. Forged notes and fraudulent telephone calls will result in the absence being 
considered unexcused. Unexcused absences may result in loss of daily class credit.  
Truancy is an unexcused absence, which is by the student’s own choice and neglect. Also, 
leaving school grounds during the day without checking out through the office constitutes 
truancy. Additional examples of truancy are coming to school but not attending class, obtaining a 
classroom pass but failing to report to the appropriate classroom, or staying in the restroom due 
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to illness or other problems without notifying the office. Truancy will be reported to parents and 
will result in disciplinary action. Parents of students who are absent “without lawful excuse” for 
one or more class periods on five days will be given written notice that continued truancy shall 
result in the parent’s prosecution under the provisions of Montana Law 20-5-106. 
 

Tardiness 
A child who arrives in the building after 8:20 a.m. (unless he/she rode a bus that came in late) 

will be considered tardy. Students arriving before 10:10 a.m. will be considered 
tardy; students arriving after 10:10 a.m. or leaving before 2:00 p.m. will be counted 
one-half day absent. A student coming in tardy should report first to the office, 
before attending class, to sign up for hot lunch (if desired) and to have his/her 
absence changed to a tardy. 

 
Punctuality is an important characteristic all students should develop. A student who is late for 
class disturbs the learning of self and others by interrupting important instructional time.  
 

Pre-Arrangement Of Absences 
Arrangements for excused absences other than emergencies must be made in advance. Students 
should bring a signed written note to the office or have their parent call the office at least one day 
in advance of the absence. It is the student’s responsibility to arrange with their teachers to make 
up missed class work.  
 
Note: Failure to obtain pre-approval and/or failure to meet school requirements for a planned 
absence may subject the student to academic consequences. 
 

Reporting Absences 
No absence will be excused unless the school receives either a phone call or a note, signed and 
dated by the parent, detailing the reason for the student’s absence. This note and/or a phone call 
must be received no later than two days after the child returns to school. 
 
When a child is going to be absent from school, the parent should telephone the school prior to 
9:00 a.m. on the day of absence. If the school is not notified by 9:00, the school secretary will 
telephone the parent/guardian. For the safety of the student, it is important that both the school 
and the parents know where a student is on a school day. 

Guidelines for Make-Up Work  
Upon returning to school after an excused absence or tardy, a student will have the same number 
of days to make up missed work as the number of days he/she was absent. Schoolwork not 
turned in to the teacher within the time specified may result in the assignment classroom 
consequences. In the case of a prolonged excused absence, a deadline shall be mutually agreed 
upon by the teacher, student and if necessary, the administrator.  
 
The student is responsible for contacting teachers about assignments missed during absences. 
The student will receive full credit for work made up after an excused absence.  

 Parents may request makeup work for an absent child.  
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 K – 4th Grade make up work requests need to be made by 9:00 a.m. to the school office.  
The assignments will be ready at 3:00 p.m. the same day. Requests made after 9:00 a.m. 
will be ready the next school day. This will give the staff the time they need to compile 
the homework assignments. All work can be picked up at the end of the school day in the 
office.  
 5th – 8th Grade student requests can be emailed to their teachers by 9:00am.  Teachers 
will email back the student’s request by 5:00pm the same day.    

 

Bullying 
 
Bullying is negative, often repeated, behavior with the intent to hurt someone physically or 
emotionally and involves an imbalance of power (physical size, social status) between the 
aggressor(s) and the target(s). 
 
The Elysian School District is committed to providing a safe, productive and positive learning 
environment at all grade levels. A safe and accepting school environment is conducive to, and 
necessary for optimal academic achievement. Like other disruptive behaviors, bullying, 
harassment, intimidation and hazing negatively impact the learning environment.  
Bullying, harassment, intimidating and hazing behaviors will not be tolerated at any grade level. 
Students are strictly prohibited from taking any action that could be interpreted as bullying, 
intimidation, harassment, hazing, or retaliation for reporting such action. Bullying can result in 
suspension from school. 
 
Students who feel they have been subjected to bullying, harassment, intimidation or hazing, or 
other students, parents, staff, or other community members who believe they have witnessed 
bullying, harassment, intimidation or hazing of a student may report the incident either in writing 
or verbally; reports can be anonymous. Reports may be made to a teacher, counselor, or 
administrator.  
 
See Policy 3226 for definitions and further information on the school Bullying policy 
 

Cafeteria Services 
The District participates in the National School Lunch Program and offers students daily 
nutritionally balanced breakfast and lunches. The District will not offer preparation, heating or 
serving of any food not prepared at the school (see Cold Lunches below). No pop, of any kind, is 
allowed in the gym. Free and reduced-price meals are available based on financial need. 
Information about a student’s participation is confidential. See Laurie Hickethier or call 656-
4101 to apply. 
 
Breakfast and lunch prices and times will be announced each year in the Fall Welcome letter.  

Lunch Accounts 
Notices will be sent out to notify parents/guardians when accounts are carrying a negative 
balance. Parents can also access his or her child’s account through Power School via the Internet. 
Unpaid accounts will result in report cards being held at the end of the corresponding quarter. 
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Cold Lunches 
Students need to bring foods that are ready to eat. The kitchen microwave is for kitchen use only. 
We also recommend that students have milk or juice with their lunches, as pop is not allowed in 
the gym. Milk is available for purchase during mealtimes.  
 

Cell Phones and other Electronic Devices 
 

Cell Phones 
Students may not use cellular phones, pagers, and other electronic signaling devices on campus 
unless directed by a teacher or other staff member. All students must turn cell phones and other 
electronic devices off and place in his or her locker or backpack while on campus unless 
otherwise directed by school staff. It is very important all students respect the privacy of others 
and do not use these devices to take photos or video of others while on school property. 
 
If parents need to send messages to or speak with their child during school hours, we ask that 
parents continue to call the school at 406-656-4101.  
 
Students violating school policy will have his/her device confiscated for the remainder of the 
school day. Parents can pick up a confiscated device from the school office. The school is not 
responsible for any lost, stolen, or damaged devices. [For additional information, see policy 
3630] 
 
 

E-Readers and Other hand-held electronics 
All electronic devices including but not limited to E-Readers and MP3 Players must be kept in a 
student’s backpack or locker during school hours unless otherwise directed by school staff. 
During school hours, students, under the guidance of a school staff member, can use the devices 
for school-approved activities. Students can also use the devices before and after school for 
reading in a school approved location. It is very important all students respect the privacy of 
others and do not use these devices to take photos or video of others while on school property. 
Students violating this policy, will have devices confiscated. A parent can pick up the device 
from the school office. The school is not responsible for any lost, stolen, or damaged devices. 
 
 

Communicable Diseases / Conditions 
To protect children from contagious illnesses, students infected with certain diseases are not 
allowed to come to school while contagious. Parents of a student with a communicable or 
contagious disease should phone the school nurse or administrator so that other students who 
may have been exposed to the disease can be alerted. In order for students to return they need a 
medical release from their physician.  
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Complaints by Students / Parents 
Usually student or parent complaints or concerns can be addressed simply by a phone call or a 
conference with the teacher. For those complaints and concerns that cannot be handled so easily, 
the District has adopted a standard complaint policy at 3215 in the District’s policy manual. 
In general, a parent or student should first discuss the complaint with the individual involved.  If 
unresolved, a written complaint and a request for a conference should be sent to the 
Administrator. Under some circumstances, the District provides for the complaint to be presented 
to the Board of Trustees in the event the matter cannot be resolved at the administrative level. 
  
Some complaints require different procedures. The building office can provide information 
regarding specific processes for filing complaints. Additional information can also be found in 
the designated Board policy. 
 
Topics and policies include: 
 Discrimination on the basis of gender: Policy 3210. 
 Sexual abuse or sexual harassment of a student: Policy 3225. [See Sexual Harassment / 
 Sexual Discrimination on page 25] 
 Removal of a student by a teacher for disciplinary reasons: Policies 3300 and 3310. 
 Expulsion of a student: Policy 3300. 
 Identification, evaluation, or educational placement of a student with a disability: Policy 

2161.  [See Special Programs on page 26] 
 Instructional materials: Policy 2311. 
 On-campus distribution of non-school materials to students: Policy 3222. 
 Entrance and placement of homeless children: Policy 3222. 

 
Computer Resources  

(for additional information, see policy 3612) 
 To prepare students for an increasingly computerized society, the District has made a substantial 
investment in computer technology for instructional purposes. Use of these 
resources is restricted to students working under a teacher’s supervision 
and for approved purposes only. Students and parents will be asked to sign 
a usage agreement regarding use of these resources; violations of this 
agreement may result in withdrawal of privileges and other disciplinary 
action. 
  
Students and parents should be aware that electronic 
communications such as e-mail and using District computers are 
not private and may be monitored by District staff.  
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Leadership Matrix 
 All Settings All 

Classrooms Hallways Lunch 
Room Bathrooms Playground Assemblies 

L 
Learning 

 I am an active 
participant in my 
education 

 I give my full 
effort to tasks 

 I set goals and 
work to achieve 
them 

 I begin with the 
end in mind 

 I set academic 
and personal 
goals 

 I complete 
tasks with my 
best effort 

 I believe in my 
ability to learn 
and grow 

 I respect 
the learning 
of others 
with a zero 
voice 
 

 I respect 
the learning 
of others 
with the 
appropriate 
voice level 

 I respect the 
learning of 
others with 
zero noise 

 I do not 
waste 
learning time 
in the 
bathroom 

 I learn the rules 
for playground 
games 

 I learn all the 
expectations for 
appropriate 
behavior 

 I respect the 
opportunity to 
learn with my 
school 
community 

 I am an active 
listener 

 My questions 
are on topic 
 

E 
Excellence 

 I am proactive 
 I think win-win 
 I promote good 

things in our 
school 

 I celebrate success 
 I Sharpen the Saw 

 I work to be 
proactive 

 I do the right 
thing even 
when no one is 
looking 

 I respect 
the work 
displayed in 
hallways 

 I work to 
keep my 
school 
clean 

 I clean up 
my space 
and lunch 
tray 

 I am a good 
role model 
for others 

 I make sure 
the bathroom 
is clean and 
cared for 
 

 I think win-win 
 I am proactive 
 I am polite and 

respectful 

 I am polite and 
respectful 

 I represent my 
school 
community 
with integrity 

A 
Acceptance 

 

 I seek first to 
understand, then 
be understood 

 I look for the good 
in others 

 I seek synergy 

 I work well in 
groups and 
individually 

 I appreciate 
other 
perspectives 
and ideas 
 

 I am kind 
and 
respectful 

 I greet 
others with 
a smile 

 I greet 
people with 
a smile 

 I respect 
the space of 
others 

 I respect the 
privacy of 
others 

 I seek first to 
understand 
then be 
understood 

 I appreciate the 
skills and 
abilities of my 
peers 

 I appreciate 
the wisdom of 
others 

 I applaud 
appropriately 
to show my 
appreciation 

D 
Discipline 

 

 I put first things 
first 

 My clothing is 
school 
appropriate 

 I take off hoods 
and hats when I 
enter the school 

 I follow all school 
rules 

 I enter calmly 
 I use the 

appropriate 
voice level 

 I follow all 
classroom 
rules and 
procedures 

 I stay on 
the right 
side of the 
hallway 

 I walk 
quietly 

 I use a level 
1 or 2 voice 

 I wait to be 
dismissed 
 

 I use a zero 
or one voice 

 I follow all 
school rules 
and 
procedures 

 I quickly 
return to 
class 

 I follow all 
playground 
rules 

 I line up at the 
first signal 

 I enter the 
building with a 
zero voice 

 I sit in the 
appropriate 
location 

 I raise my hand 
to be 
addressed 

 I use the 
appropriate 
voice level 
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Student Conduct 
Daily discipline matters will be handled by a student’s teacher. Our school discipline program is based 
on the belief that each student should take responsibility for his/her actions and the resulting 
consequences. Consequences will be centered on the infraction and determined by the student and/or the 
teacher. Each teacher assumes the direct control of his/her students. The administrator assists and 
supports each teacher.  
 
Staff members have the obligation to develop and maintain a positive learning classroom environment 
and a safe/orderly playground. Students have the obligation to support that same positive learning 
environment in the classroom on and on the playground.  
 
Each teacher will carefully monitor the actions and behaviors of their students. Positive, motivating 
comments and actions will be encouraged and rewarded. Negative behaviors will be redirected. 
Disruptive behaviors will result in consequences. Parents will be contacted when appropriate.  

Student Behavior Referrals: 
To address minor behaviors, staff will use a progressive system of warnings and consequences. The 
system is as follows: 

• Warning (k-2) 
• First Minor= Warning with Classroom consequence, possible call home 
• Second Minor = Progressive Classroom Consequence and Call Home 
• Third Minor= Major Referral  

This minor referral system will re-start on each school day. 
 
All major referrals will result in administrative intervention and parent contact. When students are 
referred to the administration for a major violation, the administrator bases the resulting consequences 
on the nature of the referral and past behavior incidents. Possible consequences include, but are not 
limited to loss of privilege(s), detention, time out of the classroom, completion of an apology letter, 
school-community service, in-school and out-of-school suspensions, and expulsion. Written referrals 
will be kept in the office discipline database separate from the cumulative student file; major referrals, 
suspensions, and expulsions will become part of the student’s permanent file.  
 
Severe cases will be brought to the board and/or reported to law enforcement. A progressive intervention 
plan and behavior contract will be mandatory.  For further information see policy 3310. 
 
When possible, the administration will work with the parent(s), student, and teacher(s) to develop an 
action plan to remedy the behavior(s). Specific actions, expectations, and consequences will be included 
in this plan.  
 
Minor behaviors include but are not limited to: 
Inappropriate Language 
Physical Contact 
Minor Disruption 
Minor Dress Code Violations 
Property Misuse 
Tardies 
Electronic Violation 
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Major Behaviors include but are not limited to: 
Three or more referrals for minor behaviors 
Abusive language 
Fighting/ physical aggression 
Overt Defiance 
Harassment/ Bullying 
Major Dress Code Violations 
Chronic Tardies 
Electronic Violations 
Lying/ Cheating 
Skipping Class 
Any behavior that, in the judgment of the administration, is clearly detrimental to the welfare, safety or 
morals of students 
Possession or use of tobacco, lighters, matches and related items. 
Possession of alcohol, other drugs, drug paraphernalia 
Severe or repeated harassment, obscenities, inappropriate comments or gestures, sexual connotations, 
racist, threats, etc. to students or staff 
 

Directed Learning Area: 
A directed learning area will be set aside for all in-school suspensions. The DLA will be used to isolate 
individuals whose behavior is not conducive to the learning environment or as a consequence for severe 
behavior.  
 
In order for students to take advantage of available learning opportunities and to be productive members 
of our campus community, each student is expected to contribute in maintaining the best possible 
learning environment for all of our students.   
 
 
Elysian Rules and Discipline will apply:  
 On, or within sight of, school grounds before, during or after school hours or at any other time 

when the school is being used by a school group; 
 Off school grounds at a school sponsored activity or event, or any activity or event that bears a 

reasonable relationship to school; 
 Traveling to and from school or a school activity, function or event; and 
 Anywhere, if the conduct may reasonably be considered to be a threat or an attempted 

intimidation of a staff member, or an interference with school purposes of an educational 
function. 

 
 
 

 
 
 
 

STUDENT BEHAVIOR EXPECTATIONS 
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As a student of Elysian School, I will practice the Elysian LEAD expectations (see Leadership Matrix p. 
12) by using the Seven Habits of Highly Effective People by Steven Covey: 
 
Habit 1: Be Proactive 
  I will have a “Can Do” attitude 
  I know I choose my attitude and actions 
  I don’t blame others 
  I do the right thing without being asked 
  I do the right thing when no one is looking 
Habit 2: Begin With the End in Mind 
  I plan ahead and set goals 
  I do things that have meaning and make a difference 
  I am an important part of my classroom 
  I look for ways to be a good citizen 
Habit 3: Put First Things First 
  I spend time on things that are most important 
  I say no to things I should not do 
  I set priorities, make a schedule, and follow my plan 
  I am organized 
Habit 4: Think Win-Win 
  I want everyone to be a success 
  I don’t have to put others down to get what I want 
  It makes me happy to see other people happy 
  When a problem comes up, I help think of a way to solve it. 
  I know, we can all win 
Habit 5: Seek First to Understand, Then to Be Understood 
  I listen to others’ ideas and feelings 
  I try to see things from other viewpoints 
  I listen to others without interrupting 
  I am confident in voicing my ideas 
Habit 6: Synergize 
  I get along with others, even when they are different than me 
  I work well in groups 
  I seek out other ideas to solve problems 
  I know that, “two heads are better than one” 
  I am a better person when I let other people into my life and work 
Habit 7: Sharpen the Saw 
  I take care of my body by eating right, exercising, and getting sleep 
  I spend time with my family and friends 
  I learn in lots of ways and lots of places 
 
As a student of Elysian School, these habits should guide my behavior and choices in all settings. 
Expectations for student behavior are included in the Leadership matrix and specific procedures for our 
school are as follows. 
 

Before School 
 

1.  If students enter the school from 7:30 to 7:55 they are to go to Before School Club. 
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a. K-3 goes to Mrs. Oravsky 
b. 4-8 goes to the gym 

2.  At 7:55 students travel from Before School Club to breakfast or head outside for recess if breakfast 
was eaten at home.  At no time are students allowed to loiter in the halls or bathrooms. 

3. Students must line up at appropriate locations at @ 8:15 to start the day. 
 

After School 
 

The school day ends at 3:20  M-T and Th-F:  Wed. at 2:40. School staff will walk students to the 
appropriate locations.  
 

1. Students picked up by Car & 1st bus goes to front of building. 
2. 2nd bus students goes to playground 
3. YMCA club meets outside the designated room. 
4. Staff on duty waits with students out front until 3:30.  Any students left will make phone 

calls home and will join the 2nd bus students. 
In order to assure student safety, the following are additional expectations for dismissal from school: 
 
When departing from the campus by foot or bicycle, I will: 

1. Watch for traffic, making sure no vehicles are moving before going to the parking lot. 
2. Use the crosswalks.  When walking to West Lane, I will walk on the school side of Elysian Road 

before using the crosswalk to cross the street. 
3. Walk my bicycle from the bike rack until I am clear of traffic. 

 
When departing from the campus by bus, I will: 

1. Remain in a single file line on the sidewalk when waiting for the bus. 
2. Remain out of the grassy areas. 
3. Follow the supervisor’s instructions. 

 
 

Hallways 
 

1.  Students will line up orderly at their classroom door and proceed into the hall when instructed by 
the classroom teacher. 

2. Classes and students moving in the hall will stay on the right hand side of the hall at all times. 
3. Students will maintain a “zero” voice in the hallways. 
4. All students should stay in line the entire time they are traveling in the hall.  Students will remain 

silent in the hall while maintaining personal space. 
5. Students using lockers will open and close lockers so as not to disturb the learning of others 
 

Lunch Room 
 

1.  Students will be escorted to the Lunch Room by their classroom teacher or recess teacher 
2. Once each class is in the Lunch Room, they can put their coats on the left hand side of the room at a 

specified location 
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3. K-4:  Students need to sit in the order they are lined up unless instructed otherwise by a teacher.  
Cold lunch students go directly to the next open seat. 

4. Students eat only their food & use level 0-2 voices. 
5. Students will clean their area when instructed.  They will then return to their seat & sit quietly while 

maintaining personal space until dismissed by a teacher. 
6. Each class will then line up at the end of lunch or lunch recess at their specified spot. 

Recess 
 
1. Upon dismissal from class, students will walk down the right side of the hallway maintaining their 

personal space & “zero” voice. 
2. Students will follow all recess and playground rules. 
3. In the winter, snow pants are required for use of sleds 
4. Students will not be allowed to use the No field or hill when wet/muddy. 
5. Each class will then line up with the whistle in their specified spot. 
6. All teachers will pick up their class from the recess doors. 
 

Bus Riders 
 
1. Follow the driver’s directions at all times.  
2. Be on time (students are to be at their stop five (5) minutes before their scheduled pick-up time). 
3. Enter and leave the bus in an orderly manner at the designated bus stop nearest home. 
4. Remain seated while the bus is in motion and remain in the same seat for the entire trip. 
5. Keep feet, books, band instrument cases, and other objects out of the aisle. All show and tell items 

and play equipment must fit and remain in backpack while on the bus. 
6. Do not deface the bus or its equipment. 
7. Do not put head, hands, arms, or legs out of the window, hold any object out of the window, or throw 

objects within or out of the bus. 
8. Have earphones set at a level that is not disruptive to other riders, or mute, any audio and/or electronic 

devices. 
9. Wait for the driver’s signal upon leaving the bus and before crossing in front of the bus. 
10. Do not eat or drink on the bus. 
11. When students ride in a District van or passenger car, seat belts must be fastened at all times. 
 

 
 
 
 
 

Corporal Punishment 
No person who is employed or engaged by the District may inflict or cause to be inflicted corporal 
punishment on a student.  Corporal punishment does not include, and district personnel are permitted to 
use, reasonable force as needed to maintain safety for other students, school personnel, or other persons, 
or for the purpose of self-defense. 
 
Counseling 
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Academic Counseling 
The District recognizes that guidance and counseling are integral parts of the total instructional program. 
The specialist role of guidance counselor is intended to provide comprehensive services maximizing 
personal development for students and to assist with supportive services for families in accordance with 
state and educational regulations and law, and District policy. These policies and procedures are 
designed to enhance students’ higher learning in the school setting and minimize interruptions with their 
ability to achieve.  
 
The goals of our counseling program include the following: 

• Education provided to enhance students personally, which includes self-awareness and self-
esteem and identification of intrinsic needs that will enhance higher learning.  

• Education providing social skills, decision making skills, coping skills and meaningful ways of 
interacting with others. 

• Career and life planning education, providing students with an introduction to the world of work 
and skills that are transferable in the academic curriculum to the community. This also includes 
transition services for middle school students transitioning to High School.  

 

Personal Counseling 
The school counselor is available to assist students with a wide range of personal concerns, including 
such areas as social, family, or emotional issues, or substance abuse on a short-term basis. The counselor 
may also make available information about community resources to address these concerns. Parent 
permission will be needed for on-going sessions. 
 
Distribution of Material 

Non-School Materials 
Written materials, handbills, photographs, pictures, petitions, films, tapes, posters, or 
other visual or auditory materials may not be posted, sold, circulated, or distributed on any 
school campus by a student or a non-student without the prior approval of the 
administrator.  Any student who posts material without prior approval will be subject to 
disciplinary action. Materials displayed without this approval will be removed. 
 
 
Dress and Grooming 
The District’s dress code is established to teach grooming and hygiene, prevents disruption and/or 
distractions to the educational process, and minimizes safety hazards. Students will be asked to change if 
necessary. Extreme modes of dress are discouraged.   

   

STUDENT BEHAVIOR EXPECTATIONS 
For Student Clothing/Appearance 

 
As a 5-8th grade* student of Elysian School, I will: 

1. Only wear clothes that are clean and appropriate for school. 
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2. Refrain from wearing any clothing advertising a drug, alcohol, tobacco product or inappropriate 
language, including “double-meanings,” or endorses or promotes any illegal activity.   

3. Refrain from wearing clothing that is see-through, revealing, suggestive, or otherwise 
inappropriate. 

4. Refrain from wearing spaghetti strap tops, belly shirts and short shorts. Straps for shirts must be 
at least two fingers wide.  Skirts and shorts must be long enough so that the student’s middle 
finger does not extend past the bottom hem of the garment when the student is standing erect 
with arms hanging straight down at the sides or if the clothing reaches mid-thigh as determined 
by school administration.  Tank tops must be cut high enough in the armpit area so as not to be 
revealing. 

5. Refrain from wearing or possessing clothing, jewelry, accessories and other personal materials, 
or grooming in a manner, which by its nature denotes membership, affiliation, or activity in a 
group or gang advocating threats, violence, intimidation, drugs, illegal activities, or any other 
disruptive behavior. This includes bandanas, “doo-rags,” or similar apparel. 

6. Refrain from implying gang membership, affiliation, or activity by written communication, 
marks, drawing, paint, design or emblem upon any school property, personal property, or on 
one’s person.  

7. Refrain from wearing clothing or accessories that are distracting to the learning process, unsafe, 
unhealthy, or disruptive. 

8. Remove my hat or hood upon entering the building, and not place it back on my head until I 
leave the building. 
 

*K-4th grade students will wear school appropriate clothing and attire as determined by school 
administration. 

Physical Education Dress Code Requirements 
6th, 7th and 8th grade students must dress out for P.E. Students without gym clothes 
may be given a reduced grade for the day. The clothes a student wears for P.E. 
must be suitable for the activity. All students will be expected to wear gym 
shoes for P.E. Kindergarten-5th grade students are required to wear gym shoes 
for P.E. Students without gym shoes will not be allowed to participate for the day and will lose some 
daily participation points. Parent requests for students to restrict their participation in P.E. activities for 
short periods of time need to be approved by the administration. Even though a student does have an 
excuse written by his/her parent, we do require that the student dress for class and participate in those 
activities that do not affect his/her injury or illness. If a student needs to be excused from P.E. activities 
for a long period of time (a week or more), a doctor’s statement is required. It must include the nature of 
injury or illness, what activity restrictions are recommended, or what physical therapy is recommended 
for the period of time the restrictions will be in effect. In order for a student to resume normal P.E. 
activities, a release statement from the doctor must be provided.  
 
Extracurricular Activities & Organizations 
Please note: Student clubs and performing groups such as the band, choir, and drill and athletic teams 
may establish standards of behavior, including consequences for misbehavior, that are stricter than those 
for students in general. If a violation is also a violation of school rules, the consequences specified by 



Page 20 of 32 

the administrator will apply in addition to any consequences specified by the organization. Academic 
eligibility will apply to all activities (see athletic eligibility for specific details). 

Athletic Program – Regular Season 
 Students must attend at least the last ½ of the school day to practice. 
 Students must attend school at least the last half of the school day prior to game day, and the 

entire game day to play in the game. 
 Students in grades 5-8 who wait after school for games must have written parental permission 

and must make arrangements for their supervision with staff members of grades 5-8. Students 
who do not have parental permission or who have not made supervision arrangements or whose 
behavior is not in compliance with school rules will be asked to go home.  

 K-4 students are required to go home or be with their parents/guardians.  
 Students must meet the athletic eligibility requirements stated below. 

 
Athletic Eligibility – Regular Season 
Athletic eligibility is a means to develop academic responsibility from students, while benefiting 
from athletic participation. Our policy was developed with this in mind.  
 
Eligibility will be determined on a weekly basis. ANY grade less than a 70% (D-) in ANY subject 
will be cause for ineligibility. Teachers will notify the athletic director of ineligible students each 
Monday for that week. 
 
Ineligible students will be required to attend all practices, unless a teacher or parent requests they 
receive academic help after school, but will not dress out or participate in any games during their one-
week suspension period. At Elysian, we feel our students are top quality. While we support the 
positive benefits of our sports programs, we also believe education is  
our top priority. 
 
Violations of Drug and Alcohol policy 
Any student who is found to possess, distribute or be under the influence of illegal substances during 
the season they are participating in, will be subject to missing up to 3 athletic contests as determined 
by the administration and athletic director.  Any student who is found to violate this policy for a 
second time will be removed from the team for the remainder of the season. 
 
Tournaments 
Athletic eligibility during post-season/or other tournaments, will be decided upon by the 
administration, athletic director, and coaches.  Academic eligibility, behavior in school and on the 
court, and attendance are all criteria that can be considered.  Communication with the student and 
parent will be provided by any of the above persons for any student who is deemed ineligible for a 
portion or the entire tournament. 
 

Dances 
Dances may be held each year. Only Elysian students, grades 5-8, may attend school-sponsored dances.  
 

Music / Band  
Students joining band and/or choir must make the commitment for a semester. Requests for dropping 
band and/or choir will be considered by the staff at the semester if parents conference with the teaching 
staff.  
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Fees 
Materials that are part of the basic educational program are provided with state and local funds and are 
at no charge to a student. A student, however, is expected to provide his or her own pencils, paper, 
erasers, notebooks, and other supplies as deemed necessary by the classroom teacher, and 
may be required to pay certain other fees or deposits, including: 
 Costs for materials for a class project that the student will keep. 
 Membership dues in voluntary clubs or student organizations and admission 

fees to extra-curricular activities. 
 Personal physical education and athletic equipment and apparel.  
 Voluntarily purchased pictures, publications, class rings, yearbooks, graduation 

announcements, etc. 
 Musical instrument rental and uniform maintenance, when uniforms are provided by the District. 
 Personal apparel used in extracurricular activities that becomes the property of the student. 
 Fees for lost or damaged, textbooks, library books, and school materials. 
 Fees for optional courses offered for credit that require use of facilities not available on District 

premises. 
 Summer school courses that are offered tuition free during the regular school year. 

  
Any required fee or deposit may be waived if the student and parent are unable to pay. Application for 
such a waiver may be made to the building administrator. 
 
FERPA 
 

Notification of Rights under FERPA for Elementary and Secondary Schools  
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age 

("eligible students") certain rights with respect to the student's education records. These rights are:  
(1) The right to inspect and review the student's education records within 45 days of the day the School 

receives a request for access.  
Parents or eligible students should submit to the School administrator [or appropriate school official] a written 

request that identifies the record(s) they wish to inspect. The School official will make arrangements for access 
and notify the parent or eligible student of the time and place where the records may be inspected.  

(2) The right to request the amendment of the student’s education records that the parent or eligible student 
believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.  

Parents or eligible students who wish to ask the School to amend a record should write the School 
administrator [or appropriate school official], clearly identify the part of the record they want changed, and 
specify why it should be changed. If the School decides not to amend the record as requested by the parent or 
eligible student, the School will notify the parent or eligible student of the decision and advise them of their right 
to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will 
be provided to the parent or eligible student when notified of the right to a hearing.  

(3) The right to consent to disclosures of personally identifiable information contained in the student's 
education records, except to the extent that FERPA authorizes disclosure without consent.  

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate 
educational interests. A school official is a person employed by the School as an administrator, supervisor, 
instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a 
person serving on the School Board; a person or company with whom the School has contracted as its agent to 
provide a service instead of using its own employees or officials (such as an attorney, auditor, medical consultant, 
or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance 
committee, or assisting another school official in performing his or her tasks.  
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A school official has a legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her professional responsibility.  

Upon request, the School discloses education records without consent to officials of another school district in 
which a student seeks or intends to enroll.  

(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the 
School District to comply with the requirements of FERPA. The name and address of the Office that administers 
FERPA are:  

Family Policy Compliance Office  
U.S. Department of Education  
400 Maryland Avenue, SW      
Washington, DC 20202-5920    Taken from: http: www.ed.gov/policy/gen/guid/fpco/pdf/ferparights.pd 
 

Fund-Raising 
Student clubs or classes, outside organizations, and/or parent groups occasionally may be permitted to 
conduct fund-raising drives for approved school purposes.  An application for permission must be given 
to and permission granted from the Administrator. An all school calendar will be established at the 
beginning of each school year. Please notify the building administration of your interest by September 
30th of each school year.  
  
Except as approved by the administration, fund-raising by non-school groups is not permitted on school 
property. [For further information, see policies 3530, 3535, 4222] 
 
Grading Guidelines 
K-2nd Grades 
 Teachers use the following grading categories in addition to written comments to record student 

progress. 
 E-Excellent  G-Good   S-Satisfactory  N-Needs Improvement  

 
3rd-8th Grades 
   Grading Scale      Weighted Marks for Determining Grade Point Average (G.P.A.) 

A  =  100% - 96%   4.00 
 A-  =  95% - 93%    3.67 
 B+ =  92% - 91%    3.33 
 B  =  90% - 89%    3.00 
 B-  =  88% - 87%    2.67 
 C+ =  86% - 84%    2.33 
 C  =  83% - 80%    2.00 
 C-  =  79% - 77%    1.67 
 D+ =  76% - 75%    1.33 
 D  =  74% - 72%    1.00 
 D-  =  71% - 70%    0.67 
 F  =  69% and below  0.00 
 I  =  Incomplete 
 
  

http://www.ed.gov/policy/gen/guid/fpco/pdf/ferparights.pd�
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Mid-quarter grades: 
Midterms are sent home with 4th through 8th grade students.  Second semester midterms 

are also sent home with 3rd graders. Midterms end approximately 22 days from the 
first day of the quarter. 

 

Report cards: 
Report cards are issued four times each year. Each quarter ends approximately 

45 days from the first day of the quarter.  Any incomplete that is not made-up 
within two weeks of the end of the quarter, will result in an F for that subject. 

    
 
Honor Roll and Renaissance (Fourth-Eighth Grade)  
For each nine-week quarter, an Honor Roll will be published on the school bulletin boards, classrooms, 
and school bulletin.  Any student receiving an overall grade point average of 3.0 or “B” average or 
higher for all subjects will achieve Honor Roll status. 
 
The Elysian Eagle Renaissance Program is a partnership of staff, students, and community businesses to 
reward students who are working to improve and maintain high academic achievements.  Based on the 
previous nine-week quarter grade point average, qualifying students will receive a Renaissance Card. 
Gold Card: A 4.00 grade point average or an improvement of 1.00 grade point average, and no F’s. 
Silver Card: A 3.50-3.99 grade point average or an improvement of 0.75 grade point average, and no 
F’s. 
White Card: A 3.00-3.49 grade point average or an improvement of 0.50 grade point average, and no 
F’s. 
 

Homework 
Homework is a constructive tool in the teaching/learning process when geared to the needs and abilities 
of students.  Purposeful assignments not only enhance student achievement, but also develop self-
discipline and associated good working habits.  
 
Teachers may give homework to students to aid in the student’s educational development.  Homework 
should be an application or adaptation of a classroom experience and should not be assigned for 
disciplinary purposes. 
 

Immunization 
A student must be fully immunized against certain diseases or must present a certificate or statement 
that, for medical or religious reasons, the student will not be immunized. The immunizations required 
are: diphtheria, pertussis, rubella (measles), mumps, poliomyelitis and tetanus.  Prior to kindergarten 
entry, a student must have two MMR’s separated by at least twenty (28) days. Haemophilus influenza 
type B is required for students under age five (5). Children at least eleven (11) years of age, entering 
grade seven (7) must have a booster of tetanus and diphtheria containing vaccine, if no tetanus or 
diphtheria vaccine has been given for five (5) years. 
  
A student who transfers into the District may photocopy immunization records in the possession of the 
school of origin.  The District will accept the photocopy as evidence of the immunization.  Within thirty 
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(30) days after a transferring student ceases attendance at the school of origin, the District must receive 
the original immunization records for the student who transfers into the District.   
  
If a student’s religious beliefs conflict with the requirement that the student be immunized, the student 
must present a statement signed by the student (or by the parent, if the student is a minor) stating that 
immunization conflicts with the beliefs and practices of a recognized church or religious denomination 
of which the student is an adherent or member. This statement must be renewed yearly. 
  
If a student should not be immunized for medical reasons, the student or parent must present a certificate 
signed by a Montana licensed physician stating that, in the doctor’s opinion, the immunization required 
would be harmful to the health and well-being of the student or any member of the student’s family or 
household. This statement must be renewed and notarized yearly. [For further information, see policy 
3413] 
 

Law Enforcement 
Questioning of Students 
When law enforcement officers or other lawful authorities wish to question or interview a student at 
school: 
 The administrator will verify and record the identity of the officer or other authority and ask for 

an explanation of the need to question or interview the student. 
 The administrator ordinarily will make reasonable efforts to notify parents unless the interviewer 

raises what the administrator considers to be a valid objection. 
 The administrator ordinarily will be present unless the interviewer raises what the administrator 

considers to be a valid objection. 
 The administrator will cooperate fully regarding the conditions of the interview, if the 

questioning or interview is part of a child abuse investigation. 
 Students Taken into Custody 
State law requires the District to permit a student to be taken into legal custody: 
 To comply with an order of the juvenile court. 
 To comply with the laws of arrest. 
 By a law enforcement officer if there is probable cause to believe the student has engaged in 

delinquent conduct or conduct in need of supervision. 
 By a probation officer if there is probable cause to believe the student has violated a condition of 

probation imposed by the juvenile court. 
 To comply with a properly issued directive to take a student into custody. 
 By an authorized representative of Child Protective Services, Montana Department of Protective 

and Regulatory Services, a law enforcement officer, or a juvenile probation officer, without a 
court order, under the conditions set out in the Montana Code relating to the student’s physical 
health or safety. 

 
Before a student is released to a law enforcement officer or other legally authorized person, the 
administrator will verify the officer’s identity and, to the best of his or her 
ability, will verify the official’s authority to take custody of the student. 
  
The administrator will attempt to notify the parent unless the officer or 
other authorized person raises what the administrator considers to be a 
valid objection to notifying the parents. Because the administrator does 
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not have the authority to prevent or delay a custody action, notification will most likely be after the fact. 
 

Medicine at School 
A student who must take prescription medicine during the school day must bring a written request from 
his or her parent, and the medicine in its original, properly labeled container, to the school secretary. The 
secretary will give the student permission to take the medication as directed.  
 
A release form will be completed by the parent/guardian and signed by the attending physician (the 
physician signatures can be obtained via fax). The physician needs to include the side effects of 
prescribed medication. Non-prescription medications such as aspirin will also need written parent 
permission and need to be provided by the student’s parent/guardian. Appropriate forms are available at 
the school office. 
 

Out-of-District Enrollment 
Class sizes will follow Montana School Accreditation Standards. 
 New out-of-district applicants will be given preference when siblings are enrolled provided that the 

enrollment does not incur additional instructional costs 
 New out-of-district applicants will be notified of acceptance/denial on the first day of school. 
 Out of District sibling applicants will follow all procedures outlined in this policy. 

 
Parent Involvement, Responsibilities, and Rights 
The District believes that the best educational result for each student occurs when all three partners are 
doing their best: the District staff, the student’s parent, and the student. Such a partnership requires trust 
and much communication between home and school. To strengthen this partnership, every parent is 
urged to: 
 Encourage his or her child to put a high priority on education and commit to making the most of 

the educational opportunities the school provides. 
 Review the information in the student handbook with his or her child and sign and return the 

acknowledgment form(s) and the directory information notice.   A parent with questions is           
encouraged to contact the administration at 406-656-4101. 

 Become familiar with all of the child’s school activities and with the academic programs, including 
special programs, offered in the District.  Discuss with the administrator any questions, such as 
concerns about placement, assignment, or early graduation, and the options available to the child.  
Monitor the child’s academic progress and contact teachers as needed. 

 Attend scheduled conferences and request additional conferences as needed.  To schedule a 
telephone or in-person conference with a teacher, counselor, or administrator, please call the 
school office at 406-656-4101 for an appointment.  A teacher will usually arrange to return the call 
or meet with the parent during his or her conference period or at a mutually convenient time before 
or after school. 

 Exercise the right to review teaching materials, textbooks, and other aids, and to examine tests that 
have been administered to his or her child. [See Protection of Student Rights on page 21] 

 Become a school volunteer. For further information, contact the office secretary or administrator. 
 Participate in campus parent organizations. Parents have the opportunity to support and be 

involved in various school activities, either as leaders or in supporting roles. Parent organizations 
include the PTO. 
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 Offer to serve as a parent representative on the District-level or campus-level planning committees 
formulating educational goals and plans to improve student achievement. For further information, 
contact 406-656-4101 

 Addressing the Board when appropriate. [See policies 1400 and 1441] 
 
Physical Examinations / Health Screenings 
Physical exams will be required for all sport participants. No student will be allowed to participate in 
practice or games until the physical exam is completed and on file at school. 
 
 
 
 
Prayer 
Each student has a right to individually, voluntarily, and silently pray or meditate in school in a manner 
that does not disrupt instructional or other activities of the school. The school will not require, 
encourage, or coerce a student to engage in or to refrain from such prayer or meditation during any 
school activity. 
 

Promotion and Retention 
The decision to promote a student to the next grade level shall be based on successful completion of the 
curriculum, performance on standardized assessments, and attendance. In special circumstances, a team 
consisting of the parents, teacher(s), and administrator may determine appropriate grade placement.  
 

Protection of Student Rights 
Evaluations 
Parents have the right to inspect any evaluation and refuse to allow their child to participate in such 
survey or evaluation. 
 

Instructional Materials 
Parents have the right to inspect instructional materials used as a part of their child’s educational 
curriculum, within a reasonable time.  This does not include academic tests or assessments. 
 

Collection of Personal Information from Students for Marketing 
The district will not administer or distribute to students any survey or other instrument for the purposes 
of collecting or compiling personal information for marketing or selling such information, with the 
exception of the collection, disclosure, or use of personal information collected for the exclusive purpose 
of developing, evaluating, or providing educational products/services for, or to, students or educational 
institutions. 
 
Pursuant to federal law, the district will not request, nor disclose, the identity of a student who completes 
any survey or evaluation (created by any person or entity, including the district) containing one or more 
of the following: 
 Political affiliations. 
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 Mental and psychological problems potentially embarrassing to the student or family. 
 Sexual behavior and attitudes. 
 Illegal, antisocial, self-incriminating, and demeaning behavior. 
 Criticism of other individuals with whom the student or the student’s family has a close family 

relationship. 
 Relationships privileged under law, such as relationships with lawyers, physicians, and ministers. 
 Religious practices, affiliations, or beliefs of students or the student’s parent/guardian.  
 Income, except when the information will be used to determine the student’s eligibility to 

participate in a special program or to receive financial assistance under such a program. 
 
 

Release of Students From School 
A student will not be released from school at times other than at the end of the school day except with 
permission from the administrator or designee and according to the building sign-out procedures.  
Unless the administrator has granted approval because of extenuating circumstances, a student will not 
regularly be released before the end of the instructional day. 
  
A student who will need to leave school during the day must bring a note from his or her parent that 
morning and sign-out from the office.  A student who becomes ill during the school day should, with the 
teacher’s permission, report to the office or school nurse.  The administrator or designee will decide 
whether or not the student should be sent home and will notify the student’s parent. 
 
 

Safety 
Accident Prevention 
Student safety on campus and at school-related events is a high priority of the District. Although the 
District has implemented safety procedures, the cooperation of students is essential to ensure school 
safety.  
As a student of Elysian School, I will: 

1. Avoid conduct that is likely to put me or other students at risk. 
2. Follow the behavioral standards in this handbook, as well as any additional rules for behavior and 

safety set by the administrator, teachers, or bus drivers. 
3. Remain alert to and promptly report safety hazards, such as intruders on campus. 
4. Know emergency evacuation routes and signals. 
5. Follow immediately the instructions of teachers, bus drivers, and other District employees who are 

overseeing the welfare of students. 
 

Health Insurance 
The District cannot pay for medical expenses associated with a student’s health. 
However, the District does make available information for an optional, low-cost 
insurance program for students, to assist parents in meeting medical expenses. A parent 
who desires coverage for his or her child will be responsible for paying insurance 
premiums and for submitting claims through the claims office. 
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Emergency Medical Treatment and Information 
If a student has a medical emergency at school or a school-related activity 
when the parent cannot be reached, the school will need to have written 
parental consent to obtain emergency medical treatment and information 
about allergies to medications, etc. Therefore, parents are asked each year 
to complete an emergency care consent form. Parents should keep emergency 
care information up to date (name of doctor, emergency phone numbers, 
allergies, etc.). Please contact the office to update any information.  
 
 

Drills: Fire, Tornado, and Other Emergencies 
From time to time, students, teachers, and other District employees will participate in drills of 
emergency procedures. When the alarm is sounded, students should follow the direction of teachers or 
others in charge quickly, quietly, and in an orderly manner. 
  

Emergency School-Closing Information: 
In case of inclement weather, school closures will be announced on the following radio stations:  

KCTR FM 102.9    K-Bear FM 97.1 
If you feel that, because of your situations, it would be unsafe for your children to attend school, please 
use your own discretion for sending your children that day. 
 
 

Searches 
In the interest of promoting student safety and attempting to ensure that schools are safe and drug free, 
District officials may from time to time conduct searches. Such searches are conducted without a 
warrant and as permitted by law. 
  

Students’ Desks 
Students’ desks are school property and remain under the control and jurisdiction of the school even 
when assigned to an individual student. 
  
Students are fully responsible for the security and contents of the assigned desks. 
  
Searches of desks may be conducted at any time there is reasonable cause to believe that they contain 
articles or materials prohibited by District policy, whether or not a student is present.  Searches may also 
be conducted at random, in accordance with law and District policy.  See policy 3431. 
  
The parent will be notified if any prohibited items are found in the student’s desk. 

 

Drug Detection Dogs 
The administrator may request the assistance of law enforcement personnel or private individuals to 
conduct inspections and searches through the use of specially trained dogs. 
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Sexual Harassment / Sexual Discrimination 
The District encourages parental and student support in its efforts to address and prevent sexual 
harassment and sexual discrimination in the public schools. Students and/or parents are encouraged to 
discuss their questions or concerns about the expectations in this area with a teacher, counselor, or the 
administrator, who serves as the District Title IX coordinator for students. 
  
Students must not engage in unwanted and unwelcome verbal or physical conduct of a sexual nature 
directed toward another student or a District employee. This prohibition applies whether the conduct is 
by word, gesture, or any other sexual conduct, including requests for sexual favors. All students are 
expected to treat other students and District employees with courtesy and respect, to avoid any behaviors 
known to be offensive, and to stop these behaviors when asked or told to stop. 
  
A substantiated complaint against a student will result in appropriate disciplinary action, according to 
the nature of the offense. 
 
The District will notify the parents of all students involved in sexual harassment by student(s) when the 
allegations are not minor, and will notify parents of any incident of sexual harassment or sexual 
discrimination by an employee. To the greatest extent possible, complaints will be treated as 
confidential.  Limited disclosure may be necessary to complete a thorough investigation. 
  
A complaint alleging sexual harassment by another student or sexual harassment or sexual 
discrimination by a staff member may be presented by a student and/or parent in a conference with the 
administrator or with the Title IX coordinator. The parent or other advisor may accompany the student 
throughout the complaint process. The first conference with the student ordinarily will be held by a 
person of the same gender as the student. The conference will be scheduled and held as soon as possible. 
The administrator or Title IX coordinator will conduct an appropriate investigation.  The student will not 
be required to present a complaint to a person who is the subject of the complaint. 
  
If the resolution of the complaint from the Title IX coordinator is not satisfactory to the student or 
parent, the student or parent may, within fifteen calendar days, request a conference with the 
administrator. 
 
Prior to or at this conference, the student and/or parent must submit the complaint in writing and must 
include (1) a complete statement of the complaint, (2) any evidence supporting the complaint, (3) a 
statement about how the matter should be resolved, (4) the student’s and/or parent’s signature and the 
date of the conference with the administrator, the administrator’s designee, or the Title IX coordinator. 
  
If the resolution by the administrator or designee is not satisfactory, the student and/or parent may 
present the complaint to the Board, in writing, within 15 days of receiving the administrator’s decision. 
Following the receipt of the appeal, the matter shall be placed on the agenda at the next regularly 
scheduled Board meeting, see Policy 1420.  Information on the procedure for addressing the Board can 
be obtained from the administrator’s office.   
 
For more information about the District’s complaint procedure, see Policy 3215.   
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Special Programs 
The District provides special programs for students with disabilities. The coordinator of each program 
can answer questions about eligibility requirements, as well as programs and services offered in the 
District or by other organizations. A student or parent with questions about these programs should 
contact the building administrator, 406-656-4101. 
 
Student Records 
A student’s school records are confidential and are protected from unauthorized inspection or use.  A 
cumulative record is maintained for each student from the time the student enters the District until the 
time the student withdraws or graduates.  A copy of this record moves with the student from school to 
school. 
  
By law, both parents, whether married, separated, or divorced, have access to the records of a student 
who is under 18 or a dependent for tax purposes.  A parent whose rights have been legally terminated 
will be denied access to the records, if the school is given a copy of the court order terminating these 
rights. 
  
The administrator is custodian of all records for currently enrolled students.  The office personnel are the 
custodians of all records for students who have withdrawn or graduated.  Records may be reviewed 
during regular school hours, upon completion of the written request form.  The records custodian or 
designee will respond to reasonable requests for explanation and interpretation of the records.  If 
circumstances prevent a parent or eligible student from inspecting the records, the District will either 
provide a copy of the requested records or make other arrangements for the parent or student to review 
the requested records.  
  
Parents of a minor or of a student who is a dependent for tax purposes, the student (if 18 or older), and 
school officials with legitimate educational interests are the only persons who have general access to a 
student’s records. “School officials with legitimate educational interests” include any employees, agents, 
or Trustees of the District; cooperatives of which the District is a member; or facilities with which the 
District contracts for the placement of students with disabilities, as well as their attorneys and 
consultants, who are: 

 Working with the student; 
 Considering disciplinary or academic actions, the student’s case, an individual education plan 

(IEP) for a student with disabilities under IDEA, or an individually designed program for a 
student with disabilities under Section 504; 
 Compiling statistical data;  
 Investigating or evaluating programs. 

  
The parent’s or student’s right of access to and copies of student records does not 
extend to all records.  Materials that are not considered educational records, 
such as teachers’ personal notes on a student that are shared only with a 
substitute teacher, records pertaining to former students of the District, and  
records maintained by school law enforcement officials for purposes other than 
school discipline do not have to be made available to the parents or student.  
 
Certain officials from various governmental agencies may have limited access 
to the records. The 
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District forwards a student’s records on request and with prior parental consent to a school in which a 
student seeks or intends to enroll.  Records are also released in accordance with court order or lawfully 
issued subpoena.  Unless the subpoena is issued for law enforcement purposes and the subpoena orders 
that its contents, existence, or the information sought not be disclosed, the District will make a 
reasonable effort to notify the parent or eligible student in advance of compliance. 
 
Parental consent is required to release the records to anyone else. When the student reaches 18 years of 
age, only the student has the right to consent to release of records. 
  
Students over 18, and parents of minor students may inspect the student’s records and request a 
correction if the records are inaccurate, misleading, or otherwise in violation of the student’s privacy or 
other rights. If the District refuses the request to amend the records, the requestor has the right to ask for 
a hearing.  If the records are not amended as a result of the hearing, the requestor has 30 school days to 
exercise the right to place a statement commenting on the information in the student’s record.  Although 
improperly recorded grades may be challenged, parents and the student are not allowed to contest a 
student’s grade in a course through this process.  Parents or the student have the right to file a complaint 
with the U. S. Department of Education if they believe the District is not in compliance with the law 
regarding student records. 
Copies of student records are available at a reasonable cost, if any, but not to exceed a cost of 10¢ per 
page, payable in advance.  Parents may be denied copies of a student’s records (1) after the student 
reaches age 18 and is no longer a dependent for tax purposes; (2) when the student is attending an 
institution of post-secondary education; (3) if the parent fails to follow proper procedures and pay the 
copying charge, if any; or (4) when the District is given a copy of a court order terminating the parental 
rights.  If the student qualifies for free or reduced-price meals and the parents are unable to view the 
records during regular school hours, upon written request of the parent, one copy of the record will be 
provided at no charge. 
  
Certain information about district students is considered directory information and will be released to 
anyone, including military recruiters and/or post-secondary institutions, who follows procedures for 
requesting it, unless the parent objects to the release of any or all directory information about the child. 
The opportunity to exercise such an objection was provided on the form signed by the parent to 
acknowledge receipt of this handbook.  Should circumstances change the parent can contact the 
administrator to indicate his or her desire to change the original request. Directory information includes: 
a student’s name, address, telephone number, date and place of birth, participation in officially 
recognized activities and sports, weight and height of members of athletic teams, photographs, dates of 
attendance, awards received in school, and most recent previous school attended. 
 

Special Education Records 
Parents of a student with disabilities who has been provided special education services by the District 
will be notified when any information that specifically identifies the student is no longer needed.  If the 
parent requests destruction of the information and the time established by law for retention has expired, 
the records will be destroyed. However, if the retention period established by law has not expired, the 
material will be deleted from the records but the records will be maintained until the time has expired. 
 
Teacher Requests 
Student placement will be at the discretion of school administration Parents can make specific teacher 
requests for the upcoming school year to school administration by May 15th of the previous school year. 
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Although the school will always try to honor such requests, the final decision regarding student 
placement is made by school administration.  
 
 
Textbooks 
Board-approved textbooks are provided free of charge for each subject or class. Books must be covered 
by the student, as directed by the teacher, and treated with care. A student who is issued a damaged book 
should report the damage to the teacher. Any student failing to return a book issued by the school or 
damaging a book issued by the school may be charged to replace the book.  
 

 
 
Transportation 
School Sponsored 
Students who participate in school-sponsored trips are required to use transportation provided by the 
school to and from the event. The administrator, however, may make an exception if the parent 
personally requests that the student be permitted to ride with the parent, or the parent presents — before 
the scheduled trip — a written request that the student be permitted to ride with an adult designated by 
the parent. 
  

Buses and Other School Vehicles 
The District makes school bus transportation available to students. This service is provided at no cost to 
students. Bus routes and any subsequent changes are posted at the school. Further information may be 
obtained by calling the school office, 406-656-4101. 
 
Children who do not regularly ride the bus must have parental permission as approved by 
administration, prior to riding the bus.  
  
Students are expected to assist District staff in ensuring that buses remain in good condition and that 
transportation is provided safely. When riding school buses, students are held to behavioral standards 
established in this handbook.  Please refer to the “Student Behavior Expectation” section.  Students who 
do not comply with bus safety expectations will face consequences, including possible suspension of 
bus-riding privileges. 
 

Video and Audio Taping Of Students 
The District uses video cameras on District property to ensure the health, welfare, and safety of all staff, 
students, and visitors to District property, and to safeguard District facilities and equipment.  Video 
cameras may be used in locations as deemed appropriate by the Administrator.  Students in violation of 
Board policies, administrative regulations, building rules, or law shall be subject to appropriate 
disciplinary action.  Others may be referred to law enforcement agencies. 
 
For those students riding the bus, video cameras and audio taping can be used on the bus to facilitate 
appropriate student behavior.  
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Video cameras and/or cameras may be used at times to record all school or classroom events. If you do 
not want your child photographed or videoed for these purposes, please put your request in writing.  
 
Video recordings may become a part of a student’s educational record.  The District shall comply with 
all applicable state and federal laws related to record maintenance and retention. 
 

Visitors 
Parents and others are welcome to visit District schools. For the safety of those within the school, all 
visitors must first report to the administrator’s office and receive a visitor badge. Visits to individual 
classrooms during instructional time are permitted only with approval of the administrator and teacher 
and so long as their duration or frequency does not interfere with the delivery of instruction or disrupt 
the normal school environment. 
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